
Request for 

Authority to  Hire

HRDO
          - document tracking

          - evaluation

          - recommendation

Office of the Vice Chancelor 

for Administration
- recommendation / remarks

Office of the Vice Chancellor 

for Academic Affairs

- recommendation / remarks

Administrative Staff / 

REPS?
Admin Staff

REPS, SG 17 & below

REPS, SG 18 & above

Office of the Chancellor

- recommendation / remarks

Administrative Staff/ 

REPS?

Office of the Vice President 

for Academic Affairs

- recommendation / remarks

Office of the Vice President 

for Administration

- recommendation / remarks

Office of the 

President
- approval/disaproval

REPSAdmin Staff

Request for Authority to Hire U.P. Contractual Positions (New Slot)

Budget Office

- budget clearance

HRDO
- tracking and checking

 


